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Retrofit Program Roles

There are two roles involved in creating and submitting a Retrofit project application and post-

project submission.

Role Description

Representative

Applicant The Applicant is the Retrofit project owner. They create the application and
post-project submission or assign an Applicant Representative to create
them on their behalf.

Only the Applicant can submit project documentation to the LDC.

Applicant An Applicant Representative is an optional surrogate that creates the

application and post-project submission on the Applicant’s behalf.

An Applicant Representative cannot submit project documentation to
the LDC.

Getting Started:
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Registering for the Retrofit Program

As a new Applicant or Applicant Representative you need to complete two registrations.

Step 1: Registering on the Registration portal

To register for the Retrofit program, you must first register on the Registration portal. This portal

provides access to several CDM IS applications, including the Retrofit program.

0 1 Open www.saveonenergy.ca.

02 Hover over For Business and Industry.

03 Click Programs and Incentives.

SAVE & o
ENERGY

POWER WHAT'S NEXT

04 Select Retrofit program.

Choose

Praject

® Retrofit

Getting Started:

About our Ads

For Your Small
Business

CHOOSE A PROGRAM

Audit Funding program

Energy Manager Program

Monitoring and Targeting

Opportunity Accelerator

Incentives

program

Economisez I'Energie Contact Q

For Contractors &
Allies

Energy Perforrmance Program
Engineering Feasibility Study
Existing Building Commissioning

High-Performance New Construction
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Registering for the Retrofit Program

Step 1: Registering on the Registration Portal

05 Click Register for an account.

Applying for Retrofit program
incentives?

: The Retrofit application portal has moved to

www.retrofitportal.ca.
- —® Register for an account or log in now.

Learn how to apply for Retrofit program
incentives.

06 Enter your first name, last name and a valid email address.

07 Click Register.

Login =
Register for an account:

First Marme

Last Name st = L 4

Email I

el RErjiStEr | FOMOOT

Password?

When you click Register, the following message will appear here and an
activation email is sent to your email address.

“Please follow the instructions in the email to complete registration.”

Getting Started:
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Registering for the Retrofit Program

Step 1: Registering on the Registration Portal

08 Open the activation email and click Activate Account.

Welcome to the Online IESO Program Registration

®ieso

Connecting Today.

Thank you for registering for an Online IESO account, Powering Tomorrow.

Please click the link to set up your password and finish activating your Online IESO program account;

Activate Account

Or copy and paste the below link into your browser:
hitps:/fqa-ieso.oktapreview.comiwelcome!_w1WZwEx7gwB5FTrYR2s

Please note, this jink expires in 7 days.

09 Enter a password.

10 Re-enter the same password.

ieso) - Preview, Test!

account

o Enter new password

Repeat new password

Getting Started:

Welcome to Independent Electricity System Operator (ga-

Create your Independent Electricity System Operator (ga-ieso) - Preview
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Registering for the Retrofit Program

Step 1: Registering on the Registration Portal

1 1 Select a security question. If you forget your password, this question will be used to verify your identity.

1 2 Enter the answer to the question.

o Choose a forgot password guestion

|What is the food you least liked as a child? 'ﬁl_

Answer

—

Create My Account

13 Click Create My Account.
This step brings you to the Application Portal.

14 Click Got it! to close the dialogue box.

Okta makes your life easier

You can now register for the Retrofit program.

Getting Started: 9
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Registering for the Retrofit Program
Step 2: Registering for the Retrofit Program

01 ciick the IESO Iogo.

‘ .
®icso
Connecting Today.

Powering Tomorrow.

Work +

®ieso

onnecting Today. @
Powering Tomorrow.

IESO Programs |

02 Click Register for Retrofit. E— |

ENERTY

POWER WHAT'S NEXT

Register for Retrofit

The Retrofit program s designed to provide g variety of optionhs
for businesses, so you can find the right fit for your operations,

regardless of your industry,

—e

Getting Started: 10
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Registering for the Retrofit Program

Step 2: Registering for the Retrofit Program

03 Complete the mandatory fields in the Retrofit Registration section.

Select the account type.

| You can register as an Applicant, Applicant
Representative or both.

Register for Retrofit

First Name * Last Name *
| Test ‘ Tester
Email Phone Number *

palesllverﬂ@demandsx:.com

®
Account Type @ *

Applicant
Applicant Representative

Where did you hear about the Save on Erfergy Program? *

Enter a contact
number.

Complete the
address section.

&ddress g J
Address 2 Address 3
City Province * Postal Code =
Ontario v
Country *
Canada -

COMPLETE REGISTRATION

Select where you heard about the
Save on Energy Program.

04 Click

This final step completes your Retrofit program registration.

Registration complete @

Click Launch
Applicant Portal
to open the
Retrofit portal
home page.

Getting Started:

Launch Applicant Portal

11
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Logging In

01 Open the Retrofit portal login page:

02ciick Login.

Login ® >
Register for an account:

First Name
Last Name
Email ID

Register | Forgot

Password?

03 Enter your username and password.

04 Click Sign In.

®ieso

Sign Im

Hemen -|'-$: me

Getting Started: 12
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Logging In

05 Click Submit a Retrofit Application. —

This final step opens the Retrofit Portal Home page.

# & B 4]

HOME PENDING ACTIONS ~ APPLICATIONS  BEGIN NEW APPLICATION

Welcome Chris,
Based on your registered postal code your Local Distribution Company is Toronta Hydro-electric System Limited

Keep in mind:

~ Prior to commencing your project, your lacal hydro company or local program provider needs to pre-apprave the application and your participant agreement.

» After completing your project, you must submit evidence of project completion to receive the financial incentive

You can always log back in to check the status of your application(s), adit your account detalls or submit new applications for mare funding.

Getting Started:

Retrofit

SAVE 2
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Submit a Retrofit Application

The Retrofit program is designed to provide a variety of options
for businesses, 50 you can find the right fit for your operations,
regardless of your inaustry.

My Information

B my Profile

Help and Resources

[B Quick Start Guide
& Save on Energy - Retrofit
(G Retrofit Eligibility Criteria

[B Program Rules
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Retrofit Portal Overview

Home

When you log in, you arrive at the Retrofit Portal Home page. From here you can navigate to different
portal sections using the tabs at the top of the page.

Based on yous registered poslsl code your Lecil Distribution Compary 14 Toronte Hydro-electric System Limited pr—) B3 iy FrofllE

e inmingd;
Help and Resoantes
+ Prinr in EoMmENcing your projsct, your iocal e comgany or incal progeam provider nesds i pre sparove the application ans your participans auresment

= Afier completing your projert. you must submis evidence of project completion m receive the financlal incentie

¥end can ahwys kol Biaek In to Chieck ihe sTabus of your applicationa), edii your sccount debals or submt new applications for mone unding,

A variety of Retrofit program

Click My Profile to view or edit your profile. ! y O '
information is available

Pending Actions

The Pending Actions page is where you find assigned tasks for your current Retrofit project(s).

@ = =] L+]
HOME PENDING ACTIONS  APPLICATIONS  BEGIN NEW APPLICATION
Task List
Search By:
Application Id Company Name Application Name Lead LDC Application Status
Milestone
Veale -
Salect a ale v
Task Created From Task Created To
————— P, To search for a task, enter the search
- - parameter in the respective search
field and press ENTER.
Name Company Name Application Name Application Id Task Created | Lead LDC Application Status Milestone
Click a Task Name r
n th lication in edit mode. . o
to open the application in edit mode Click an application ID

to open the application.

Getting Started: 14
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Retrofit Portal Overview

Applications

The Applications page includes a record of all your current and historical applications and

post-project submissions.

\CTIONS

APPLICATIONS

L+

BEGIN NEW APFLICATION

Enter any application
information (e.g.,
application ID or name)
and click SEARCH to find
an application.

Getting Started:

i Q SEARCH STARTED ON

INCENTIVE | | v STATUS | A
A 1 3

pplication Company  Application Started
Id Name Name on
e 2 Retrofit Mar 8,
g BEEACME’ " | Ty 2019

£

-

Applicant
Rep

EST. PROJECT START D...

APPLICATION STATUS...

Est.
Project
Start
Date

Mar 8,
2019

Click an application ID to
open the application.

Est. Project
Completion
Date

Mar 8, 2019

F Y o
/1) - EST. PROJECT COMPL... =l b
- HEAD OFFICEZ | 45 P
Application
Incentive Status Status
Milestone
Pre-Project
Application  Pre-project
$5:250.00 Saved As application
Draft
>

The status of each
application is displayed.

Click any header to sort
your applications by that
criteria.

15
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Creating an Application

Beginning the Application

The Applicant or Applicant Representative creates the application.

Beginning the Application

01 Click BEGIN NEW APPLICATION.

02 Click CONTINUE TO APPLICATION.

PENDING ACTIONS

(+)

BEGIN NEW APPLICATION

ﬁ

APPLICATIONS

Begin a Retrofit Application

RETROFIT PROGRAM APPLICATION REQUIREMENTS

1.

2.

w

n

Important: Prior to commencing your projects, ensure that the LDC associated with the
application has provided approval on the application.

Both the Applicant and Applicant Representative must have registered for a User
Account before they can use this Application.

. The Applicant must be the building owner or lessee ar have contractual autharity to

bind the owner or lessee,

. Applicants are required to review the Terms and Conditions and the Participant

Agreement and signify acceptance using the options available at the end of this
Application. Alternatively, contact your LDC to obtain a copy of the Terms and Conditians
and the Participant Agreement.

. Please ensure that all worksheets and supporting documentation for your Project(s) are

uploaded to the CDM IS Application. Incomplete Applications will not be processed and
will not be pre-approved by your local electric utility.

. For Head Office Applications , where you have Projects that involve more than one LDC,

please ensure you have support from a Lead LDC before you begin your RETROFIT
Application. If you do nat, please contact national accounts@ieso.ca. We will help you
find a Lead local electric utility and support this project throughout the application
process.

For more information on Retrofit project eligibility, please
Click Here

Continue ta Application

Select an App Rep to
Continue the
Application

NOTE: After Completing your Project(s) you must submit evidence of Project completion in
order to recelve your Participant Incentive

An Applicant can click SELECT AN APP REP TO CONTINUE THE APPLICATION to assign the application to an Applicant
Representative. See p.36 for instructions on this task.

Getting Started:

17
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Creating an Application
Beginning the Application

Project title Application ID Project status Lead LDC for the project

= -] ©

PENDINGACTY INS  APPLICATIONS BEGIN NEW APPLICATION

L|ght|ng Retl'Ofit PrOjeCt Application Id Current Status T ioe

Head Office App
2000130 Pre-Project Application Saved As TORONTO HYDRO-

Draft ELECTRIC SYSTEM
LIMITED

- Internal Fixtures

_—

® Pre-Project Application Pre-Project Review Post-Project Submission Post-Project Review
Creation Date

Mar 10, 2019 8:07 AM

>Manage Facilities

Project Closed

>Applicant Details

>Applicant Representative Details
>Basic Details

>Estimated Calculation Results

The project phase is displayed in the progress bar. You can access any section of the application from the main page.

Getting Started: 18
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Creating an Application

Beginning the Application

Note: An Applicant Representative needs to complete the additional step of selecting an

Applicant before beginning the application.

The Applicant must be the bullding owner or lessee of have contractual authority ta bind the owner or lessee.

Select an Applicant
Applicant's Email Address *

yuhe yuan@ eso.ca

L

Enter the Applicant’s
email address.

Getting Started:

FirstName Yuhe

Last Name Yuan

|
SEARCH ‘

COM.FL“TE THE APPLICATION MYSELF

Click SEARCH. Click COMPLETE THE
APPLICATION MYSELF.

19
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Creating an Application

Reviewing Applicant Details

The Applicant Details section is automatically populated based on the Applicant’s Retrofit
program profile.

Review the mandatory fields in this section and make any required updates.

vApplicant Details

Company * Address 1*
| heme Electric 120 Adelaide
First Name Chris Last Name Monlgomery Address 2/Unit # Address 3
Email chns.montgomery@  Phone Number 4165555555
ieso.ca
City * Province *
Toranto Onraria
Postal Code *

MGE3HE

Note: If an Applicant Representative is assigned to the application, the Applicant

Representative Details section is automatically populated. These details cannot be edited.

v Applicant Representative Details

First Name Last Name
Michael Tsao

Email Phone Number
michael.1sao@|eso.ca 1234567890

Getting Started: 20
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Creating an Application

Adding Basic Details

Complete the mandatory fields in the Basic Details section.

Enter a project name.

vBasic Details
Project Name *

Lighting Retrofit Project - Internal Fixtures

Have you received any other financial incentives for this project by any other public program?

ey N

Funding Comments *

Funding Provider(s) & *

MName of Program(s) © *

Total Funding Amount *

Select whether you have received other
financial incentives for the project.

Getting Started:

Project Description *

Replace lighting with Retrofit options

Estimated Project Mar 10, 2019 Estimated Project
Start Date End Date
Lead LDC

TORONTO HYDRO-ELECTRIC SYSTEM LIMITED

o

If you are receiving other financial incentives,
you must provide funding information.

Mar 10, 2019

Enter a project
description.

21
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Creating an Application
Adding Basic Details

Note: For a multi-site/Head Office project, you need to designate a Lead LDC.

vBasic Details
Project Name * Project Description *

Mulo Site Demonstration Lighting Retrofits across many fadimes

Have you received any other financial incentives for this project by any ather public program? *

TORONTO HYDRO-ELECTRIC SYSTEM LIMITED -#—
» Estimated Calculation Results
ALECTRA UTILMES CORPCRATION

Comment -
TORONTO HYDRO-ELECTRIC SYSTEM LIMITED

Mo Lead LDC

If you select No Lead LDC, each LDC will receive a
separate application that includes their respective facilities.

Getting Started:

vy ON
Estimated Project New 7, 2078 Estimated Project Nev 15 2018
Start Date End Date
Lead LDC*

Select a Lead LDC.

22
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Creating an Application
Adding Facilities

01 Click ADD NEW FACILITY.

vManage Facilities

Facility Name

Address 1

Estimated Facility

City Capped Incentive Project Description Status
Amount
No items available
ADD NEW FACILITY

02 Complete the mandatory fields in the Basic Details section.

Enter the

Select the Select the Enter the facility address, including the city,
facility name. facility type. ownership type. province and postal code.
v Basic Details
Facility Name * ‘ Address 1* [ )
Facility Type * Ownership Type * b Address 2 Address 3
Electric Utility Account * City * Province
I QN
Estimated Project Start Date * Estimated Project End Date * Epstatcodes Locai.Distribubion campsiny *
® ® :b
Description *
Select an Enter a Select an Enter the electric utility Select the local
estimated project estimated account number. distribution company
project description. project the facility belongs to.
start date. end date.

Getting Started:

23
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Creating an Application
Adding Facilities

Note: If you want to re-use a facility from a previous application, you can add an existing facility

with the basic details already populated.

Click Find Enter facility information in
Existing Facility. any of the search fields.
vFind Existing Facility { ®
Application Name Facility Name
City Address1
# E-;’\F!LF
Click SEARCH.

Select the facility from the facilities list.

Facilities

Name I Application Name Address 1 City

Nao items available

03 Click ADD NEW PRESCRIPTIVE MEASURE, if you want to include prescriptive measures.
If not, continue to step 9.

v Manage Prescriptive Measures

stimated Calcular
Measure Category Measure Name Measure Description Estimated Quantity i .red culated gy
Incentive Amount

No Items available

ADD NEW PRESCRIPTIVE MEASURE

Getting Started: 24
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Creating an Application

Adding Facilities

04 Complete the mandatory fields in the Basic Details section.

Select the
end use.

Select the
measure category.

v Basic Details

Measure Category Lighting
End Use Lighring -Large Qffice

Conservation INTEGRAL LED FIXTURE RETROFIT KIT

Measure Name

Select the
conservation
measure name.

Select the
conservation
measure
description.

Conservation 2'%4' LED trofter ar 4' LED linear ambiant fixture (== 3000 Lumens)

Measure Description

—@ Incentive Per Unit  $35.00

List

| CANCEL || DELETE |

These values are
automatically calculated when
you select the conservation
measure description.

=@ Eligibility Criteria The product must be categorized by the Design Lights Consortium List {DLC)
s a "Indoor Retrofit Kit - Troffer” or “indoor Retrofit Kit - Linear Ambrent”
and the product must be approved and listed on the DLC Qualified Products

F@ssumed Base Case Threelamp Std. T8 fixtures (4' 32W)

05 Click APPLY to submit the measure.

Getting Started:

Manufacturer*

Estimated Quantity *

Enter the
manufacturer
name.

e ®

1000

Model Number *

14328h

ES DLC Code

KW Reduction 24,200 kw e
kWh Savings 190,413,600 kW) =@
Estimated Incentive 535000.00 —

These values are
automatically calculated
when you enter the
estimated quantity.

Click SAVE if
you want to
save a draft of
the measure.

Enter the Enter the
estimated model
quantity. number.
L;as:re Unit
@ perwroffer retrofit kit
®

SAVE TO DRAFT | APPLY

25
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Creating an Application
Adding Facilities

The measure will now appear in the prescriptive measures summary.

Click here to edit
the measure.

~vManage Prescriptive Measures

S g Estimated
Measure Category Measure Name Measure Description i Calculated Status
Quantity Incentive Amount
2% 4' LED troffer or 4' LED linear ambiant o
Lighting INTEGRAL LED FIXTURE RETROFIT KIT fixture (>= 3000 Lumens) 1000 $35,000.00 Complete  <$ T
The status of the
measure is complete. Click here to delete

the measure.

Note: If you save a draft of the measure without applying it, the status will appear as

incomplete. The final application cannot be submitted until all measures are complete.

06 Repeat steps 3-5 until you have added all the required prescriptive measures.

07 Enter the estimated facility cost for all the prescriptive measures.

08 Click RECALCULATE.

Estimated Facility Cost Prescriptive *

i 42000 | @

Prescriptive measure costs are limited 1o the equipment purchased dnd installed, labour for the installation of the equipment by suppliers and costs to dispose af or decommission the replaced equipment,

I ADD NEW PRESCRIPTIVE MEASURE |
|

. ] RECALCULATE

Yuu must click recalculate before cantinuing

Getting Started: 26
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Creating an Application
Adding Facilities

09 Click ADD NEW CUSTOM MEASURE, if you want to include custom measures:

If not, continue to step 13.

vManage Custom Measures

Estimated Calculated

Custom Measure Category Custom Measure Name 5
Incentive Amount

No items available

10 Complete the mandatory fields in the Basic Details section.

Estimated kWh Savings Estimated kW Reduction Status

| ADD NEW CUSTOM MEASURE

Enter the Select the Enter the Enter the
measure name. measure category. manufacturer. model number.
vBasic Details
Custom Measure Name * Manufacturpr *
Exterjor Lighting WYL
Category * Model Number *
L] L]
Lighting - 123-ret
Base Case Description * Energy Efficient Case Description *
Retrofit replacement of all exterior lighting to hi efficiency Saving 40% of energy required - LED streetlights and parking lots

Enter the base
case description.

Getting Started:

Enter the energy efficient
case description.

27
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Creating an Application

Adding Facilities

1 1 Complete the mandatory fields in the Other Details section.

Enter the estimated Enter the estimated energy
base case consumption. efficient case consumption.
~Other Details
Esti d Base Case C prion (kwif) <
100000000

Estimated Energy Efficient Case Consumption (kW) *
955599

Estimated Consumption Savings
99,000,001.000 kwh [

Estimated Custam Measure Installation Cost

® o000

digpaz), inspection, and Mansurermont and Verficalon (MAY)

Estimated Equipment Cost *

Hiaase antErll other aligble cosis insluding labour Gasgn, prujvce rspagrmeni, shipping deljen

Enter the estimated
base case demand.

Estimated Base Case Demand (kW) *

o

Estimated Energy Efficient Case Demand (kW) *

[ ] ]
Estimated Demand Reduction
@ (1.000 KW
il [
=@ £4,950,000.05
Calculaled Ineontive (& based bipom Gon

—0 | 500000

Plezse antar 2quipment cost

Note; Enter energy and demand values for all equipment invalved In the custom
Efficient Case otourring between 1 pin 1a 7 pim on business days, June 1 through A
conditions,

CAMCEL |

easure, Deman
glist 31. For M|

Enter the estimated
— Measure installation

costs and custom
equipment costs

consumption savi

calculated ba
on the consump
estima

12 ciick APPLY to submit the measure.

Getting Started:

The estimated

ngs

is automatically

sed
tion
tes.

The estimated
demand reduction
and incentive amount
are calculated based
on the demand
estimates.

Enter the estimated energy
efficient case demand.

Savings (kW) are the average load reduction In electricity demand between the Base Case and the Energy
basures that are weather dependent, Demand Savings shall be cansidered as gccurring at peak design load

|
SAVE TO DRAFT | BPPLY

Click SAVE if you
want to save a draft
of the measure.

28
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Creating an Application
Adding Facilities

The measure will now appear in the custom measures summary.

Click here to edit
the measure.

vManage Custom Measures

Custom Measure Category Custom Measure Name ;:ntfg:;([ed CAIATSE MeEnyE Estimated kWh Savings Estimated kW Reduction Statws

L ]
Lighting Extenor Lighting $0.05 a ) COMplete 3 %
[ ]

ADD NEW CUSTOM MEASURE

The measure status Click here to delete
is complete. the measure.

Note: If you save a draft of the measure without submitting it, the status will appear as

incomplete. The final application cannot be submitted until all measures are complete.

Once all measures have been added, upload any required documents for the facility, such as
specification sheets or vendor quotations.

13 Click UPLOAD.

v Upload Documents for Facility

Upload Files

o UPLOAD [}
?

You can also drag a file to the Drop files here field.

Getting Started: 29
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Creating an Application
Adding Facilities

14 Double-click the document you want to attach.

The document will now appear in the facility document summary.

v Upload Documents for Facility
Upload Files Creation User @ r

p Creation Date
11/7F2018 1:54 PM EST

Test Document Yuhe Yuan
DOCX - 1233 KB

+ 0 : N

Click here to delete Click here to add another — The creation user and creation date -
the document. document if required. fields are automatically populated.

15 Review the Estimated Calculation Results section.

~Estimated Calculation Results

Estimated Eligible Costs Estimated Energy Savings (kWh) Estimated Demand Reduction (kW) Estimated Incentive
Prascriptiva $42.000.00 190,413,600 44.200 $35,000.00
Crestainy $1,200,000.00 4,000,001.000 500,000 $200,000.08
Total §1,242,000.00 4,180,414.600 544,200 $235,000.0%

Note: Incentives will be capped based on the Retrofit Program Rules

! CANCEL | DELETE | | DUPLICATE FACILITY SAVE TO DRAFT | APPLY
[ ]

Click SAVE if you want to savﬂ
a draft of the facility.

1 6 ciick APPLY to submit thefacility.

Note: You will be blocked from submitting a facility if it does not meet the minimum energy

reduction or energy savings requirements.

Getting Started: 30
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Creating an Application
Adding Facilities

The facility will now appear in the application facility summary.

Click here to edit the facility.

vManage Facilities

Estimated Facility

Facility Name Address 1 City Capped Incentive Project Description Status
Amount
L ]
IES0 Adelaide 120 Adelaide Street Toronto 5235,000.05 Example Complete  =§

ADD NEW FACILITY

The facility status is complete.

Note: If you save a draft of the facility without submitting it, the status will appear as incomplete.

The final application cannot be submitted until all facilities are complete.

17 Repeat steps 1-16 as required if your application includes more than one facility.

Getting Started: 31
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Creating an Application

Duplicating a Facility

If you need to add more than one facility to your application, you can save time by duplicating a
facility, rather than creating each one from scratch.

01 Open an existing facility

vManage Facilities

Estimated Facility

Facility Name Address 1 City Capped Incentive Project Description Starus
Amount
[ ]
1ESO) Adelaide 120 Adelaide Strest Toronto 5235 000.05 Example Complete =

ADD NEW FACILITY

02 Click DUPLICATE FACILITY:-:

~Estimated Calculation Results

Estimated Eligible Costs Estimated Energy Savings (kWh) Estimated Demand Reduction (kW) Estimated Incentive
Prascriptiva $42.000.00 190,413,600 44,200 $35,000.00
Crestainy $1,200,000.00 4,000,001.000 500,000 $200,000.08
Total §1,242,000.00 4,180,414.600 544,700 $235,000.0%

Note: Incentives will be capped based on the Rewrofit Program Rules

! CANCEL | DELETE | | DUPLICATE FACILITY SAVE TO DRAFT | APPLY
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Creating an Application

Duplicating a Facility

03 Click YES.

Duplicating this facility will save all current changes, create a new
facility identical to the current facility, and then return you to the
current facility. All facilities are listed on the Application page.
Proceed?

This creates a new facility that is identical to the existing facility.

04 Click CANCEL to exit the existing facility. + CANCEL

DELETE

05 Refresh the page after approximately thirty seconds.

The duplicated facility will now appear in the application facility list.

vManage Facilities

Fstimated Facility

Facility Name Address 1 City Capped Incentive Project Description Status

Amount
IESO Adelaide 120 Adelaide Toronto $350.00 Large Office Building Complete &
IESO Adelaide 120 Adelaide Toronto $350.00 Large Office Building Incomplete

Getting Started:
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Creating an Application

Reviewing Estimated Calculation Results

Review the Estimated Calculation Results section for your application once you have added all
your facilities.

Estimated cost Estimated energy savings

vEstimated Calculation Results

Energy, Demand, and Incentive information

Estimated $1 242,000.00 Estimated 4,190.414.600 kWh
Application Eligible Application Energy
Cost Saving
Estimated $235000.05 Estimated 544,200 kW
Application Application Demand
Incentive Amount Reduction
Note: Incentives will be capped based on the Retrofit Program Rules

Estimated incentive amount Estimated demand reduction

The application is now ready to be submitted.

Note: Only an Applicant can submit the application. If an Applicant Representative creates the

application, they must forward it to the Applicant, who submits it to the LDC.

Enter a comment if required. Click SUBMIT TO APPLICANT.

> History and Comments

Comment

DELETE SAVE TO DRAFT

The Applicant will receive an email notification to review and submit the application.
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Creating an Application

Submitting the Application

01 Enter a comment.

02 ciick susmIT TO LDC.

> History and Comments

Comment

DELETE

e ©®

RV e Rel i) SUBMIT TO LDC

You can save a draft of the application if you are not ready to submit it.

03 Select Yes to indicate that all the information in the application is correct.

Application Approval

cante

PRIOR TO Commencing your Project(s) AFTER Completing your Projectis)

I herehy certify that all infarmation entered on this application is correct 2nd accurate to the best of Participation Agreement
my knowledge. *
vey

TROFT Apolication can be suomilted to your (ocal e ectrie ubility far review and pre-approval. |f you commente your Praject prot to refeiving pre-aparmval you el el be eligible i

Ensure that the LDC has pre-approved this Application and your Parlicipant Agreement Yau must submit cvidence of Mrojoct completion in oreer 4

reccive your Participant Incentve

| have read and agree to the Participant Agreement. *

ves

BACK TO APFLICATION |

04 Seled

SUBMIT TO LDC

Click SUBMIT TO LDC.

05

The LDC will now receive an email notification to review the application.

Note: For a multi-site project, the Lead LDC receives the application.

Getting Started:
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Assigning an Application to an
Applicant Representative

The Applicant can assign an Applicant Representative to complete an application on their behalf.

01 Click BEGIN NEW APPLICATION:

©

TASKS APPLICATIONS BEGIN NEW APPLICATION

Both the Applicant and Applicant Representative must have registered for a User Account before they can be designated within this Application. If either the Applicant or Applicant Representative has not registered
for a User Account please have them create one before designating them In the following Application.

The Applicant must be the building owner ar lessee or have contractual authority to bind tihe owner or lessae.

SELECT AN APP REP TO CONTINUE THE APPLICATION 1~ COMPLETE THE APPLICATION MYSELF

02 Click SELECT AN APP REP TO CONTINUE THE APPLICATION!
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Assigning an Application to an
Applicant Representative

03 Enter the Applicant Representative’s email address.

Begin a Retrofit Application

Select an Applicant Representative (Optional)

App Rep's Email Address First Name ADpRED

porep @iesn.ca o Last Name 1 [(

SEARCH
[ ]

CANCEL CONTINUE TO APPLICATION SEND TO APP REP

You can begin work on the application before
assigning it to the Applicant Representative.

04 Click SEARCH.

05 Click SEND TO APP REP.

The Applicant Representative will now receive an email notification to edit the application.
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Assigning an Application to an
Applicant Representative

If you’ve already started an application, you can still assign it to an Applicant Representative.

01 Click Applicant Representative Detailsg

v Applicant Representative Details

(OPTIOMAL) Add a new App Rep by Email

michael tsao@feso.ca @ First Name Michael

Last Name Tsao

02 Enter the Applicant Representative’s email addresd.

03 Click SEND TO APP REP. l

SAVE ’ SEND TO APP REP

SUBMIT TO LDC

The Applicant Representative will now receive an email notification to edit the application.

Note: You can remove the Applicant Representative from the application at any time.

Click Applicant ——e v Applicant Representative Details
Representative Details.

First Name Last Name
Michael Tsao

Email Phone Number
michael.tsao@|leso.ca 1234567890

Do you want to remove applicant representative from current application?
Select Yes. ——e @ ves  No

(OPTIONAL) Add a new App Rep by Email
1
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Reviewing an Application from an
Applicant Representative

The Applicant must review an application that is completed by an Applicant Representative before
submitting it to the LDC.

01 cick Tasks.

WANONL  BEGIN NEW APPLICATION

Task List

L+ ]

Application Name Lead LDC

Application 1
‘ 10206d @ r
RESET | ifﬂ‘ﬂ;ﬂ
Name Application Mame Application (4 Task Created L Lead LDC
lighting Fetrctit 2 NA2NR 297 FM FST TORONTO HYNRO-FI FCTRIC SYSTFM | IMITEDY
02 Enter the application ID. —
03 ciick SEARCH.
Name

04 cick Edit Pre-Project Application “Project ID: Project Name”. ——@  turerutimicaion oz0ce L e

05 Review all components of the application and make any edits as required.

06 Enter a comment.

Click SEND TO APP REP to return the application to the Applicant Representative, if required.

Project Applications: Reviewing an Application from an Applicant Representative
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Reviewing an Application from an
Applicant Representative

DELETE ‘ | SAVE : SEND TOAPP REF | fellsla

07 Click SUBMIT TO LDC

08 Select Yes to indicate that all the information in the application is correct and to indicate that -
you have read and agreed to the participant agreement.

Application Approval
You have now rea. e final stage before your RETROFIT Apolication can be submitted to your (ocal ciectric utility for review and pre approval. If you commence your Profect prior to receiving pre approval. you wil not be eligible to

PRIOR TO Commencing your Projectis) AFTER Completing your Projectis)
Ensure thatthe LDC nas pre-zpproved this Application and your Participant Agreement Yaou must submit evidence of Project completion in order ta receive your Paricipant incentivae

I herehy certify that all ifformation entered on this application is correct and accurate to the best of Participation Agreement
my knowledge. *

Yes @
I have read and agree to the Participant Agreement. *
Yes @

From now all communication for this application should go to my App Rep.
Yes

No

BACK TO APPLICATION SUBMIT TO LDC

09 Select whether you want all communication regarding the application to be sent
to your Applicant Representative.

10 Click SUBMIT TO LDC.

The LDC will now receive an email notification to review the application.
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Recalling an Application

The Applicant can recall an application that has been submitted to the LDC for approval.

01 cickAPPLICATIONS.

= B 4}
TASKS APPLICATIONS  OEGIN NEW APPLICATION
& o
a SEAACH
t ¢
£ Application v, Est. Project Start Est. Project "
Applcation 14 Started On Applicant Re| Ineeniive Slatus Loc
o ! ame oE " Date Completion Date ¥
ughting Pre-Project TORONTO HYNRO-
pf“ m: : Nov 7. 20182117 PM Michael Tsao Nov 4. 2018 7:00 PM Nov 14 2015 7:00 PM $60.000.00 Applicarion Submitted  ELECTRIC SYSTEM
Srortd Far Approval LIMITED

02 Enter the application ID.

Est. Project Start Est. Project

0 3 CI|Ck S EARC H . Application Id 1 ::;‘::'Ii:"m" Started On Applicant Rep e Cirapletion e

Lighting

04 CI|Ck the appllcatlon ID —) (106 Retroft 2 Nov 7, 2018 217 PM Michael Tsan Noy 4, 2018 700 PM Nov 14, 2018 7:00 PN

05 click Related Actions.

06 ciick Recall Application.

Retrofit Agplication: Lighting Retrofit 2

surmmary Related Actions

“ Recall Application
4 Related action process 1o recall the application
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Recalling an Application

07 ciick suBmIT.

Recall Application

08 ciick vEs.

Submitting this related action will recall the application from t
LDC. Continue?

[l

The Applicant will now receive an email naotification to edit the application.

']
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Cancelling an Application

The Applicant can cancel an application before it has been submitted to the LDC for approval.

01 CiickAPPLICATIONS,

B [+]

APPLICATIONS - OEGIN NEW APPLICATION

=0 SEARCH
5 Application y Est. Project Start Est. Project —_—
Application id Staried On Applicant Re, Inceniive Status LDC
R b name £ e Date Completion Date
LIghting Pre-Projert TORONTO HYNRO-
vam; : Nov7.2018 2117 Iv Michael Tsao Nov 4. 2018 7:00 PM MNov 14 2018 7:00 P $60.000 00 Applicaton Submitted  ELECTRIC SYSTEM
el For Approval LIMITED

02 Enter the application ID.

03 ciick SEARCH.

04 Click the application ID. @ 102046 R Now7,20182°7°M  MichselTsao Nov 4, 2018 7:00 PM

05 Ciick DELETE

DE_ETE§

SAVE ‘ SEND TO APP REP SUBMIT TO LDC

06 Click DELETE APPLICATION.
DELETE APPLICATION

Continuing will delete your application/submlssion and all related
facilities and measures. You will not be able to recover this
application. Please confirm that you wish to delete this

application.
I l

| DELETE APPLICATION |

DO NOT DELETE APPLICATION

This final step removes the application from the system.
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Copying an Application

The Applicant or Applicant Representative can create a copy of a pre-existing application.

01 Ciick APPLICATIONS.

| B [+

TASKS APPLICATIONS  OEGIN NEWAPPLICATION

Q f CH
, Application Est. Project Start Est. Project T
Application 1d I Natee Started on Appligant Rep Date Completion Date Ineeniive Slatus Loc
Lighting Pre-Project TOROMTO HYDRO-
F‘:T"nT; J Nov 7. 2018 2:17 Ph Michgel Tsao Nov 4. 2018 7:00 PM Nov 14 201& 7:00 PM $60.000.00 Application Submitted  ELECTRIC SYSTEM
o For Approval LIMITER
0 2 Enter the application ID.
03 ciick SEARCH.
04 Click the apphca“on 1D} @ 020G :E;tr‘:rg‘ Nov7,2018 217 PM  Michael Tsan Nowv 4, 201 7:00 PM
. 2Iroft 2

05 Click Related Actions.

Retrofit Application: Lighting Retrofit 2

06 Click Copy Application.

Project Applications:

Related Actions

“ Recall Application
Related action process lo recall the application

cr

Copy Applicalionl
(Click to copy this agplication
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Copying an Application
07 ciick vEs.

Are you sure you want to copy this application?

=

After a few minutes, the new application will appear in your applications record. You will also receive
an email notification to edit the application.

Note: The application that is being copied remains unchanged.
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Responding to LDC Requests
Post-Submission

Editing an Application

The LDC may return an application with recommended edits. The Applicant or Applicant
Representative makes the required changes.

0 1 Click APPLICATIONS

F3 =
a f .
. _ Application | Est. Project Start Est. Project "
Application 1d 1 st Slarted On Appligant Rep Date CompletonDats~  eEN Slak Loc
~ Pre-Project TORONTO HYDRD-
Pi"r';? . Now 7, 2018 2:17 PA Wichdel Tsao Novd 2018 700PM  Nov1d 21E700PM  $60.000.00 Application Submitted  ELECTRIC SYSTEM
i Y Eor Approval LIMITED
0 2 Enter the application ID.
03 Click SEARCH.
H 1 1 e Lignting
04 Click the application ID. ® 10200 e T M b oW
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Responding to LDC Requests
Post-Submission
Editing an Application

05 Click History and Comments to review any LDC comments.

~History and Comments e

User User Role Action Type Action Submitted To Date and Time (EST) Commemt
Dhaval Was hr_::lf'.-;- Hydro-elactric System Limited Lead Lasd LDE Comman Pacimmasd Sl v 11/00/2018 02:14 PM Please update the Project Description
LDC Analys: ®
L-f
Dlusial Yoy T;"::.c;’m o-esectric System Limted Lead | oo LOC Comment Allow LDC Edits Nore 1170872018 02:13 PM
The Recommend Edits action indicates that the LDC has suggested edits. The required edits are described

in the Comment column.

06 Click EDIT RETURNED APPLICATION

Retrofit Application: Lighting Retrofit 2

Summary 3t
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Responding to LDC Requests
Post-Submission
Editing an Application

07 Make the required edits to the application.

08 Enter a comment.

» History and Comments

Comment

09 Click SUBMIT TO LDC.
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Responding to LDC Requests
Post-Submission
Editing an Application

10 Select Yes to indicate that all the information in the application is correct and to indicate that -
you have read and agreed to the participant agreement.

Application Approval

Ve now fea TROFIT Apolication can be submitted to your local clectric utility for review and pre approval. If you commente your Project prior to receiving pre approval, you wil not be cligible to
eceive a Parfidpant Incentive

PRIOR TO Commencing your Project(s} AFTER Completing your Projectis)

Ensure thatthe LDC nas pre-zpproved this Application and your Participant Agreement ¥ou must submit evidence of Praject completion in order ta receive your Participant Incentive

| hereby certify that all ifformation entered on this application is correct and accurate to the best of Participation Agreement
my knowledge. *

Yes @
| have read and agree to the Farticipant Ag
Yes @

From now all communication for this application should go to my App Rep.
Yes

No

BACK TO APPLICATION ‘ SUBMIT TO LDC

1 1 Select whether you want all communication regarding the application to be sentto
your Applicant Representative.

12 Click SUBMIT TO LDC.

The application will now be forwarded to the LDC for review.
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Responding to LDC Requests
Post-Submission
Approving an Edited Application

The LDC may edit the application during the review process, rather than returning it to be edited. The
Applicant reviews and approves the changes made by the LDC.

0 1 Click APPLICATIONS

=1 f [
Application Est. Project Start Est. Project ——
Application id I Neice Started On Appligant Rep Date CompletionDate. ~ MeEniiv , Slatus Loc
IENLINg Pre-Projert TORNONTN HYNAD-
:‘E(' r:T = Noy 7. 2018 2:17 PA Michjel Tsao Nov 4. 2018 7:00 PM Nov 14 2018 7:00 PM $60.000.00 Application Submitted  ELECTRIC SYSTEM
i For Approval LIMITER
02 Enter the application ID.
03 Click SEARCH.
i H 1 Lignting
04 Click the application ID. | . i S 7o | h om

Project Applications:
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Responding to LDC Requests
Post-Submission
Approving an Edited Application

05 Click History and Comments to review any LDC

~History and Comments ¢

User

Dhaval Vyas

Dnaval Vyas

User Role Action Type Action Submitted To Date and Time (EST) Comment
isr_::rr".-: Fy-dr/:-é‘e{!ﬂ: AP Ly Lead LDC Camment Recommend Edits Nane 11/0872018 62:14 PM Updared the Praject Descriptian
LDC Analys: L
v
fg’:::ca\.j:m SR e bo Lead LDC Camment Allow LDC Edits Naore 11/09/2018 02:13 PM
The Recommend Edits action indicates that the The edits made by the LDC are
LDC edited the application. described in the Comment column.

Note: You can also review any changes made to the application in the Updated Fields section.

vUpdated Fields

Field Name

Other Financial incentives N

Old vValue New Value

Y

06 Review the changes made by the LDC.
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Responding to LDC Requests
Post-Submission
Approving an Edited Application

07 Click EDIT RETURNED APPLICATION

Retrofit Application: Lighting Retrofit 2

08 ciick suBmIT TO LDC.

» History and Comments
Comment

Please review
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Responding to LDC Requests
Post-Submission
Approving an Edited Application

09 Select Yes to indicate that all the information in the application is correct and to indicate that -
you have read and agreed to the participant agreement.

Application Approval

TROFIT Apolication can be submitted to your local clectric utility for review and pre approval. If you commente your Project prior to receiving pre approval, you wil not be cligible to
receive a Parti centive

PRIOR TO Commencing your Project(s} AFTER Completing your Projectis)

Ensure thatthe LDC nas pre-zpproved this Application and your Participant Agreement ¥ou must submit evidence of Praject completion in order ta receive your Participant Incentive

| hereby certify that all ifformation entered on this application is correct and accurate to the best of Participation Agreement
my knowledge. *

Yes @
| have read and agree to the Farticipant Ag
Yes @

From now all communication for this application should go to my App Rep.
Yes

No

BACK TO APPLICATION ‘ SUBMIT TO LDC

10 Select whether you want all communication regarding the application to be sentto
your Applicant Representative.

11 ciick susmiT TO LDC.

The application will now be forwarded to the LDC for review.
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Submitting an Advance Incentive Notice

The Applicant or Applicant Representative can submit an advance incentive notice once the
application has been approved by the LDC, if the project meets the advance incentive criteria.

Applying for a Social Housing Incentive

You can apply for a social housing incentive if your project includes a social housing facility.

01 Select Multi-Residential - Social Housing Provider when completing the Basic Details
section for the facility.

~Basic Details
Facility Name * Address 1*

Socidl Housing Adder and advnace 120 Adclalde St
Facility Type * Ownership Type * Address 2 Address 3

MNuit-Residential - Social Hous ng Provicer 4
Electric Utility Account * City * Province

ON
Are you applying for a Social Housing Adder?* What percentage of your incentive do you want Postal Code * Local Distribution Company *
oy N to receive in advance? ©*
-

&
» T ®

02 Select Y.

03 Enter the percentage of the incentive you want to receive in advance. The maximum is50%.

Project Applications:
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Submitting an Advance Incentive Notice

Applying for a Social Housing Incentive

~Estimated Calculation Results
Estimated Eligihle Costs Estimared Energy Savings (kWh) Estimated Demand Reduction (kW) Estimared Incentive

Frasoiptive $10,000.00 5,074,640 2340 $900.00
Custom $0.00 Do 0000 $0.00
Total $10,000 10 f.074.6dn 23an a0 nn
Total Advance $0.00 Max SHA Advance $900.0C
Incentive Incentive
Estimated Advance  $200,00 Approved SHA 50
Amount Advance Incentive

The advance incentive amounts are automatically calculated once
you’ve entered all the required facility information.

04 Complete the rest of the facility information and submit the facility (See Adding Facilities
on p. 23).

The application will now include the request for a social housing advance incentive.

Applying for a Monitoring and Targeting Incentive

You can apply for a monitoring and targeting incentive if a facility in your project includes a custom
measure in the M&T category.

01 Select M&T when completing the Manage Custom Measures section for the facility m——

Category *

MET d
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Submitting an Advance Incentive Notice

Applying for a Monitoring and Targeting Incentive
02 Select Yes

MET Advance Incentive Maximum MET Advance
Requested Incentive
o B ves Mo $0

03 Complete the mandatory fields in the Other Details section.

~Other Details

Estimated Base Case Consumption (kWh) * Estimated Base Case Demand (kW) *
100000 2
Estimated Energy Efficient Case Consumption (kwh)* Estimated Energy Efficient Case Demand (kw) *
Estimated Consumption Savings Estimated Demand Reduction
100.000.000 kwh 0.000 kw
Estimated Custorn Measure Installation Cost * Estimated Calculated Incentive Amount
100000 $10.000.00
&
A4

Estimated Equipment Cost *

100000

04 ciick susmiT.
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Submitting an Advance Incentive Notice

Applying for a Monitoring and Targeting Incentive

When you submit the measure, the value of the M&T advance incentive is automatically calculated.
The amount will be 35% of your calculated incentive.

Custom Measure Name *

Unnamed Custom Measure

Category *
ME&T
M&T Advance Incentive Maximum ME&T Advance
Requested Incentive
0 ves No $3.500.00 e

05 Complete the rest of the facility information and submit the facility (See Adding Facilities
on p. 23).

The application will now include the request for an M&T advance incentive.
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Submitting an Advance Incentive Invoice

The Applicant or Applicant Representative can submit an advance incentive invoice, if applicable,
once the advance incentive is approved.

01 cickAPPLICATIONS

o

APPLICATIONS - DEGIN NIW APPLICATION

4]

a ? SEARCH g
5 Application Est. Project Start Est. Project ———
Applcation 14 Nafie Staried On Appligant Rep Date Completion Date Inceniive Slatus Lot
Lightin Pre-Progect TORONTO HYNAD-
P:m m(g 3 Now 7. 2018 217 P Michel Tsao Nov & 2018 7:00 PM Nov 14 20158 7:00PM  $60.000.00 Application Submitted  ELECTRIC SYSTEM
ot < For Approval LIMITED
0 2 Enter the application ID.
03 ciick SEARCH.
04 Click the application ID. o P NoYT.2018ZITPM  Michael Tsao Now 4, 2018 700 PM

05 Review the advance incentive details in the Estimated Calculation Results section of
the application.

~Estimated Calculation Results

Estimated Eligible Costs Estimated Energy Savings (kWh) Estimated Demand Reduction (kW) Estimated Incentive
Prascriptive $10,000.90 £.074.640 2340 $900.00
Custom §0.00 0400 0000 $0.00
Total §10,000.00 6.074.640 2340 $900.00
Total Advance $0.00 Max SHA Advance $900.0C
Incentive Incentive
Estimated Advance  $200.00 Approved SHA 50
Amount Advance Incentive

This is the maximum amount you can submit an invoice for.
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Submitting an Advance Incentive Invoice

06 Click SUBMIT/EDIT ADVANCE INCENTIVE INVOICE.

Retrofit Application: Lighting SUBMIT/EDIT ADVANCE INCENTL.. || PREPARE POST-PROJECT SUBM

07 ciick uPLOAD.

You can also drag a file to the Drop
file here field.

Application Invoice Submission

Invni:eﬂmwnT $500.00 Advance Incentive Invoice *

@ UPLOAD Ly o

Comment

CANCEL SUBMIT TO LDC

08 Double-click the invoice document you want to attach.

09 Enter a comment.

10 Click SUBMIT TO LDC:

The LDC will now receive a notification to review the advance incentive invoice.
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Amending an Approved Application

The Applicant or Applicant Representative can amend an application after it has been approved by

the LDC.
01 ciickAPPLICATIONS

-] o

APPLICATIONS - BEGIN NIW APPLICATION

a f SEARL

Apnplication

Application 1d Starled On
i b Name
Lighting 018 3¢
T Nov 7.2018 2:17 P

02 Enter the application ID.

03 ciick SEARCH.

Appl

Wich:

ant Rep

el Tsao

Est. Project Start
Date

Novd, 2018 7:00 PM

Est. Project

04 Click the application ID.

Project Applications:

Inceniive Slatus Lbc
Completion Date :
Pre-Project TORONTO HYNRD-
Nov 14 2018 7:00 PM $60.000,00 Application Submitted  ELECTRIC SYSTEM
For &pproval | IMITEDY
® "0 ;'%:E':;JJ Mov 7. 2018 217 PM Michael Tsao Nov 4, 2018 7:C0 PM
ot 2
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Amending an Approved Application

05 Click Related Actions.

Retrofit Application: Lighting

06 Click Initiate Application Amendment.

07 Enter a reason for the amendment.

Related Actions

Submit/Edit Advance Incentive Invoice

¢ Initiate Application Amendment
Click to initiate a new amendment

Prepare Post-Project Submission
Initiate post-project process for Retrofit application

Copy Application
Click to copy this application WY

Application Amendment Initiation

Reason = i

08 ciick INITIATE.
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Amending an Approved Application
OQCIiCkYES.

This Amendment is subject to LDC approval. Are you sure, you
want to continue?

(N

10 Make any required changes to the application.

1 1 Enter a comment.

»History and Comments

Comment ¢

i certify that work for this Application has not been started *

;@

vInvoice Documents

Invoice Type Inveice Accepled Uplead Date Document Name
111272018 1231 PM 5T Ce.0oc:

4

nmal

| EVIa SUBMIT TO LDC

12 Select this box to certify that work for the application has not been started.

1 3 ciick susmiT TO LDC.
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Amending an Approved Application

Note: Only an Applicant can submit the application. If an Applicant Representative amends the

application, they must forward it to the Applicant, who submits it to the LDC.

Enter a Comment |f required. » History and Comments
|—‘_m>:- Good
[ - et

Click SUBMIT TO APPLICANT.

The Applicant will receive an email notification to complete the application.

14 Select Yes to indicate that all the information in the application is correct and to indicate that -
you have read and agreed to the participant agreement.

Application Approval
¥ou have now reach wl stage before your RETROFIT Application can be submitted to your local electric utility for review and pre approval. If you commence your Project prior to receiving pre approval, you wil not be eligible to

PRIOR TO Commencing your Projectis) AFTER Completing your Projectis)
Ensure thatthe LDC 1as pre-zpproved this Application and your Participant Agreement You must submit evidence of Project completion in order to receive your Paricipant incentive

| hereby certify that all iGfermation entered an this application is carrect and accurate to the best of Participation Agrecment
my knowledge. *

Yes @
| have read and agree to the Participant Ag|
Yes gy

From now all communication for this application should go to my App Rep.
Ve;-

Mo
BACK TO APPLICATION ‘ SUBMIT TO LDC

15 Select whether you want all communication regarding the application to be sentto
your Applicant Representative.

16 ciick susmiIT TO LDC.

The LDC will now receive an email notification to review the amended application.

Project Applications:
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Creating a Post-Project Submission

The Applicant or Applicant Representative creates the post-project submission.

Beginning the Submission

0 1 Click APPLICATIONS

L+

APPLICATIONS - - BEGIN NEW APPLICATION

=1 ? SEARCH (g
Applicatian id I :lpaﬂ;mm Started On Appligant Rep :ﬁé:mlect S Esutr-rI::rlﬂej:g:l Date Ineeniive Slatus Loc
;’i"gf‘ Now7.20182:97 P Wichfel Tsan Novd Z018 T00PM  Nov14 2018700PM  $60.000.00 i:«:;; Submitted E[?QEE‘JZ?;‘
For Approval LIMITED
02 Enter the application ID.
03 Click SEARCH.
04 Click the application ID. @ 15206 t';'::f, Now7.2018 Z17PM  Michael Tsao Nov 4, 2018 7:00 PM
05 Click PREPARE POST-PROJECT SUBMISSION.
Retroﬂt Applicatlon: Light|ng Retroﬁt 2 SUBMIT/EDIT ADVANCE INCENTI.. || PREPARE POST-PROJECT SURMIS
06 Click COMPLETE THE APPLICATION MYSELF-
Prepare Post-Project Submission

This step creates a new post-project submission to be completed and brings you to the post-project
submission main page.
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Creating a Post-Project Submission

Entering Project Data

01 Click the green arrow to open a facility

vManage Facilities

Actual Facility
Updated? Facility Name Address 1 City Capped Incentive Project Description Status
Amourt
’ L ]
No |ESO Lighting 120 Adelalde Toronto $0 Lighting Retrofits Incomplete <

02 Enter the actual project start date and actual project end date

v Basic Details

Facility Name (ESO Lighting Address 1 120 Adelaide
Facility Type Commercial - Large Office Ownership Type Owner Address 2 Address 3
Electric Utility 35135135 ¢ City _Torontg Province CN Postal Code MSAIR]
Account
Local Distribution TORONTO HYDRO-ELECTRIC SYSTEM LIMITED
Actual Project Start Date * Actual Project End Date * Company
[ W Y

Description Lighting Retroft

The estimated project start date and end
date from the application are provided.
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Creating a Post-Project Submission

Entering Project Data

03 Click the green arrow to open a prescriptive measure. If the facility does not include any
prescriptive measures, continue to step 10.

v Prescriptive Measures

Updated?  Measure Category Measure Name Measure Description Actual Quantity ARusLERlted
Incentive Amount

i » ®
s 2'% 2' LED troffer -
y [ IN TROFFER! 2 0
No Lighting NTEGRAL LED TROFFERS (= 2000 Lumens) 4] $700.00 Complete 4 X

04 Enter the actual quantity for the measure.

05 Update any other mandatory fields as required.

~Basic Details
Measure Category Lighting Manufacturer *

End Use Lighting -Large Office XYz

Conservation INTEGRAL LED TROFFERS

i .
Measure Name Actual Quantity * @

Conservation 2'x 2’ LED troffer 20

Measure Description (= 2000 Lumens) @ Estimated value: 25.000

Incentive PerUnit $35.00 Model Number *

Eligibility Criteria The product must be categorized by the Design Lights Consortium List (DLC) as a

123
'Indoor Luminaires - Troffer” and the product must be approved and listed on 2
the DLC Qualified Products List. ES DLC Code
Assumed Base Case Ubend 32W- 2 lamp T8 "
XGD3513

—® kW Reduction 0.520 kW

[y Estimated value: 0.550
l—g@ kWh savings 1377.2
Esbimated value; 2,346.500
i@ Actual Incentive $700.00

Estimated value: 875.000

The estimated value from the These values are automatically calculated
application is provided. when you enter the actual quantity.

Post-Project Submissions: 67




SAVE 4
ENERGY

POWER WHAT’S NEXT

Creating a Post-Project Submission

Entering Project Data

06 Click SUBMIT to submit the measure

Click SAVE if you want to save a draft of the measure.

07 Repeat steps 3—6 until you have entered the actual quantity for all prescriptive measures
for the facility.

08 Enter the actual facility cost for all prescriptive measures.

vPrescriptive Measures

Actual Lalculated

7 iption I i
Updated? Measure Category Measure Name Measure Descriptiol Actual Quantity (abritivg AMSURE Status
No Lighting INTEGRAL LED TROFFERS X LD ey 20 $700.00 Complete 9 X
ey [= 2000 Lumens] = . L
= s 2' 4 2* LED troffer s
i 5 “FE {8 12 i
Ne Lighting INTEGRAL LED TRO-FERS RETROFIT K[ (= 2000 Lumens) 3 $3.075.00 Complete &
Actual Facility Cost Prescriptive *
50000 @
L\:. ADD NEW PRESCRIPTIVE MEASURE |

You can add a new prescriptive measure in the post-project submission phase, but it must
be in the same category as a measure that was approved in the project application.

09 Click RECALCULATE.
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Creating a Post-Project Submission

Entering Project Data

10 Click the green arrow to open a custom measure. If the facility does not include any custom

measures, continue to step 14.

v Custom Measures

Updated? Custom Measure Category Custom Measure Name

No Lighting Extérior Lighting

Actual Calculated Incentve

Amount

$0.00

Actual kWh Savings Actual kW Reduction

1 1 Complete the mandatory fields in the Other Details section.

Enter the actual base Enter the actual
case consumption. energy efficient case
consumption.

Status

+ @

Incomplete

The actual consumption savings is automatically calculated
based on the actual consumption values.

~Dther Details

@ Actual Base Case Consumption (kWh) *

Actual Base Case Demand (kW) * @

Estimated valus: 99000.001 000kWH

Actual Custom Measure Installation Cost * ({——————————

Estimated vale: 0000kW

Actual Calculated Incentive Amount * ==
$7.500.000.00

150000000
@ Estmiated Value 40.000,000.000KW Estimated value: 10.000KW
Actual Energy Efficient Case Consumption (kWh)* @ Actual Energy Efficient Case Demand (kW) * () ——————
9 0
E stimated value: 10.D00kW
Actual Con ption Savings @ Actual d Reduction o
150.000.000.000 kWh 0.000 kW

700000
Actual Equipment Cost * (@ —
50000
The estimated Enter the Enter the The actual demand Enter the Enter the
value is provided actual actual reduction and actual actual
under each field. equipment custom incentive amount are energy base case
cost. measure calculated based on efficient demand.
installation the actual demand case
cost. values. demand.
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Creating a Post-Project Submission

Entering Project Data

12 Click SUBMIT to submit the measure

CANCEL DELETE SAVE m

13 Repeat steps 9—-12 until you have entered the data for all custom measures for the facility.

14 Review the Actual Calculation Results section for your facility.

v Actual Calculation Results

Actual Eligible Costs Actual Energy Savings (KWh) Actual Demand Reduction (kW) Actual Incentive
Prescriptive $0.00 £.000 0.000 $0.00
Cstimated vaue: $0.00 Latmate dlue: 0,000%WT [itimated vatue: 0000k Esiimated value $0.000
Custom $750000.00 150.000.002.000 0.000 $375,000.00
tmated value: §1 20
Total $750,000.00 150.000,004.000 0.000 $66.000,00

tirnated uallie: §1 21 DAt Tirmared valiis: S6, 000,001 DO0KWT TIrmATE A i) e 1) N e wtimare valiie 60,000 €

15 Click SUBMIT to submit the facility.

16 Repeat steps 1-15 as required if your project includes more than one facility.

The post-project submission is now ready to be submitted.
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Creating a Post-Project Submission

Entering Project Data

Note: For a multi-site application, multi-site fees will automatically be calculated once all project

data is entered.

vManage Facilities

Updated?  Facility Name

No IESO Toronto

No IESO Mississauga

Multi-Site FEeSs (@ m—
LDC
TORONTO HYDRO-ELECTRIC SYSTEM LIMITED

ALECTRA UTILITIES CORPORATION

Actual Facllity Capped

Address 1 ck Project cription Status

» o Incentive Amount et Descript Ko

120 Adelaide Toronto $962 50 ghting Retrofit in the Hallways Completa >
3230 Lakeshore East Toronto ¥ 5 Lighting Retrofit in the Hallways Compleis

Number of Facilities Total MSA Fee
420

420

Submitting the Post-Project Submission

0 1 Enter a comment,

02 Click SUBMIT TO LDC

SAVE | SEND TO APP REP | IEUCTETNS (+R N+

Note: Only an Applicant can submit the post-project submission. If an Applicant Representative

creates the post-project submission, they must forward it to the Applicant, who submits it to the LDC.
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Creating a Post-Project Submission

Submitting the Post-Project Submission

»History and Comments

comment

Enter a comment if required. =——————@

| .
Click SUBMIT TO APPLICANT. = . e

The Applicant will receive an email notification to complete the post-project submission.

03 Select Yes to indicate that all the information in the application is correct and to indicate that -
you have read and agreed to the participant agreement.

Application Approval
You have now reachad al stage before your RETROFIT Application can be submitted to your local electric utility for review and pre appreval. If you comrence your Project prior to receving pre approval, you wil not be eligible to

PRIOR TO Commending your Projectis) AFTER Completing your Projectis)
Ensure thatthe LDC nas pre-zpproved this Appiication and your Participant Agreement You must submit evidence of Praject completion in order ta receive your Participant Incentive

| hereby certify that all iGfermation entered on this application is carrect and accurate to the best of Participation Agreement
my knowledge. *

Yes @
I have read and agree to the Participant Agreement. *
Yes g

From now all communication for this application should go to my App Rep.
Yes

Mo

BACK TO APPLICATION SUBMIT TO LDC

04 Select whether you want all communication regarding the application to be sentto
your Applicant Representative.

05 Click SUBMIT TO LDC.

The LDC will now receive an email notification to review the post-project submission.
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Creating a Post-Project Submission

Submitting the Post-Project Submission

Note: After you have submitted your post-project submission, you have the option of viewing the
current or pre-approved version of the application.

Lighting Retrofit 2 A
102066

Application Version
¢ © Current  Pre-Approved ¢
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Submitting an Invoice

The Applicant submits the invoice once the post-project submission has been approved by the LDC.

0 1 Click APPLICATIONS

| B (4]
TASKS APPLICATIONS -~ BEGIN NEW APPLICATION
L e
=1 f SEARCH
, Application Est. Project Start Est. Project "
Application 1d Started on Appligant Re, + Inceniive Slatus Lot
b ‘ Name i ? Date Completion Date ‘
Lighting Pre-Project TOROMTO HYDRO-
F‘:T"m; ] Noy 7. 2018 2:17 PA Michgel Tsao Nov 4. 2018 7:00 PM Nov 14 201& 7:00 PM $60.000.00 Application Submitted  ELECTRIC SYSTEM
o i For Approval LIMITED

02 Enter the application ID.

03 ciick SEARCH.

Retwrafit 2

04 Click the app|icati0n ID. @ 10200 RN Nov 7. 2018 Z17PM  Michacl Tsan Nov 4, 2018 7:C0 PM

05 Click SUBMIT/EDIT FINAL INVOICE-

Retrofit Application: Multi Site Demonstration re— "
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Submitting an Invoice

06 ciick uPLOAD.

You can also drag a file to the Drop
file here field.

Application Invoice Submission

Invoice Amount $1.925.00 Final invoice =

® uvroap [ [ ]

Comment

Y

CANCEL SUBMIT TO LDC

07 Double-click the invoice document you want to attach.

08 Enter a comment.

09 Click SUBMIT TO LDC.

The LDC will now receive an email notification to review the invoice.
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